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'MYHHUHOAIbHOE J0IKOJLHOE 00PA30BATEIbHOR YUPesKIeHHEe
«Jlerckuii cag Ne25 Bopowmnnosckoro paiiona Boarorpaaa»
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O BHeCEHMH U3MEHEHHIT B IOKHOCTHYIO HHCTPYKLHIO
o opranu3anny paboTel ¢ OOpAlIEHUSIMH TPaYKIaH U
JIMYHOrO npruema rpaiciad B MOY netckom caay Ne 25

Cornacno u.2.ct 8 @enepansuoro 3axona ot 02:05.2006 Ne 59-®3 « O [IOPSAKE PACCMOTPEHHS
oOparuenuii rpaxciad Poceniickoit deneparimny

[IpukasbiBaio:

1. Buectu u3MeHeHus B nyHKT 2.1. 10/15KHOCTHOI HHCTPYKIIHH IO Opranu3annu padoTel ¢
O0palleHHsIMY IPakaal U THYHOIO [IpHeMa rpaxian B MOY nerckom cajy Ne 25 or
30.12.2016 Ne 97( npunaraercs) .

2. OrserctBenHoMy nuny E.P. Ilymanoroii 3a opranu3auuio padoThl Ha caiite

00paszoBaTeIbHOH OpraHu3alii, Pa3MeCTUTE M3MEHCHHYIO JIOJIZKHOCTHYIO HHCTPYKUHIO,

KonTposib 3a uenonHennem HACTOSAILEr0 MPHKA3a OCTABIISIO 3a COBOIL.
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3apeayrommii MOV nerckoro caga No 25
C nmpuka3oM pabOTHUK 03HAKOMIICH:

f/ O.A. JIyuuk




MYHHUIHIAJABHOE JOUKOJbHOE 00pA30BaTENLHOE YUPEKIeHH e
«erexuii cax Ne 25 Bopommuiiosekoro paiiona Boarorpana»

YTBEPIK/JIAIO
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JOJKHOCTHAS UHCTPYKILUSI
110 OPraHu3alHH padoThl ¢ 06PAILEHHSIMH IPAMKAAH U JIHYHOr0 NPUEMA rpaaan
B 00pa3oBaTeJILHOM YUpeKACHHUH.

1.00mue noJiokeHun

1.1. Hacroamas KMucTtpykuus paszpadoTana B COOTBETCTBHH ¢ DeaepalbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®d3 «O mnopsaake paccMoTpeHus oOpawieHdHid rpaxiaan Poccuiickoil
denepauun», wiMeHeHusimu or 27.07.2010 r. Ne227-@3, ot 07.05.2013 r. NeR0-D3, ot
02.07.2013 r. Ne 182-D3 u peryIupyeT OTHOLICHHS, BO3HUKAIOIINE B CBSI3M ¢ O0OpallleHUsIMHU B
MYHHIHIAIBHOE JOWIKOJbHOE oOpa3oBaTelbHOe yupeskneHue «Jletckuiti cam Ne 25
Bopouwmnosckoro paiiona Bosrorpaaa» rpaxkiad ¥ opraHu3aiiiid, Mo roTOBKOH H MPOBEIEHHEM
JUYHOrO NPHEMa TpaIaH.

1.2.0prannszanuio 4 KOOPAHHAIHIO paboThl MO 0OpalUeHHIO MpakaaH ¥ opranusauui(ianee —
oOpallleHHsl Trpa)<daH) OCYLIECTBISIET aAMUHHCTpauus JIOWKOABHOrO 00pa3oBaTeIbLHOro
YUPEKIAEHHS.

1.3.PaccMOTpeHHIO MouiekaT oOpallieHus, B KOTOPBIX PaXKIaHHH B 00S3aTEIBHOM IOPSJIKE
yKa3plBaeT HaMMEHOBAHME OpraHa, B KOTOpO€ HalpasJseT NUCbMEHHOe oOpalneHue, aHOO
(bamMuanio, HMMA, OTUECTBO COOTBETCTBYIOLIErO JOJDKHOCTHOIO JIHLA, JHOO IOKHOCTH
COOTBETCTBYIOLIErO JIHIA, a Takke CBOH (aMHUIHIO, HMs, OTHECTBO (IOciejHee - TpPH
HA/IMYKHK), TIOUYTOBBIH aapec, Mo KOTOPOMY J0IKHBI OBITE HampaBJIEHBI OTBET, YBEAOMJIEHHE O
nepeajapecaury 0oOpalleHusl, u3j1araeT CyTh MPEIJIOKEHUS, 3asiBICHUS MM KajaoObl, CTABUT
JHYHYIO NOJAINNCH U JaTy.

2. HanpaBaeHHe U perucTpauHs MHCbMEHHBIX 00paleHnii rpaskaan

2.1. Bce nocTynuBiMe B 00pa3oBaTeNbHOE YUPEIKICHHE MUCBMEHHBIE 00pallleH s rpayian 1
JOKYMEHTBI, CBA3AHHBIE ¢ UX PACCMOTPEHHEM, PETHCTPUPYIOTCS B TEUSHHE TpeX /aHeil ¢
MOMEHTA NMOCTYILNIEHHS M IIepe/laloTcs PYKOBOIUTEMIO 00pa30BaTeIbHOIO yUPEKICHHs Ha
paccMOTpeHHUeE.

2.2. Obpauente, NOCTyNHUBIIEe B 00pa3oBaTe/bHOE YUPEKICHUE B COOTBETCTBHH C €0
KOMIIETEHUHEH, ITOJUIEKUT 00513aTeIbHOMY PaCCMOTPEHHIO.

2.3.1luceMmennoe oOpallleHHe, cojepiallee BOINPOCHL, PEIIEHHE KOTOPBIX HE BXOIHT B
KOMIICTCHIIHIO 06pa30BaT€HBHOFO YUPEIKACHHA HaNpaBJIsICTCA B TCUCHHE CEMH ,ZLHeﬁ CO OHA
PETHCTpaH B COOTBETCTBYIOUIMI OpraH HJIM COOTBETCTBYIOIIEMY IOJKHOCTHOMY JIHUITY, B
KOMIIETEHIHIO KOTOPBIX BXOJMT pellleHHe TOCTABJIECHHEIX B OOpalleHWH BOIPOCOB, C
YBEIOMIICHUEM TIpakjlaHuHa, HalpaBuBliero obpalleHue. o mepeaapecaldu obpawieHus. B
ciydyae, €CJM pelIeHHME [10CTABJICHHBIX B MHCBMCHHOM OOpallleHHH BOMPOCOB OTHOCHTCH K
KOMIICTCHIIUH HECKOJBKHX OPTaHOB HITH JOJIZKHOCTHBIX JIMILL, KOITHA OﬁanleHHH B TCUCHHE CECMH
JIHEH CO JIHSl PEruCTpallMy HANpaBlACTCA B COOTBETCTBYIOLIME OPraHbl HIH COOTBETCTBYIOLIMM
JOJIDKHOCTHBIM JIMLIaM.



2.4. 3ampemnaeTcs HanpasiIsTh JKAI00y HA PacCMOTpeHHE B Opra HMJIH JIOJKHOCTHOMY JIHLLY,
pelieHue WK aeiicteue (Oe3nelicTBHe) KOTOPLIX O0KATYETCS.

2.5.B cmydae, ecnm B COOTBETCTBHM C  3alpeToM, MPEIYyCMOTPEHHBIM [YHKTOM 2.3,
HEBO3MOIKHO HampaBlIeHHME KanoObl HA PACCMOTPEHHE B OPraH MJIM J0JDKHOCTHOMY JIHIY, B
KOMITETEHLHIO KOTOPBIX BXOJWT pElIeHHe MOCTABJIEHHBIX B OOpallleHHH BOIPOCOB, XKaloba
BO3BPALLACTCH IPaXKAaHHHY C PpaszbsiCHCHUEM €ro mnpasa 00KajJl0BaTh COOTBETCTBYIOLLHE
pelIeHre UK neiicTBue (0e3nelcTBUE) B YCTAHOBICHHOM MOPSIIKE B CY/IE.

3. [1opsa0K PAcCcMOTPEHHSs OTALJLHBIX BHAOB 00 paLIeH il

3.1. B cayuae, eciiv B NMCBMEHHOM OOpPALICHAH He YKa3aHbl (haMHINS rpaskIaHHHA,
HaNpaBUBLIEro 0OpallleHHe, U IIOUTOBLIH aApec. MO KOTOPOMY JOJIKeH BObITh HANPABICH OTBET.
OTBET Ha o0palueHue He naetcs. Takue oOpalleHus PU3HAIOTCS AHOHUMHBIMH.

Ecnu B YKa3aHHOM 06pameHmt COJAEpIKaTCs CBCIACHH O NOATOTABJIMBAEMOM, COBEpPLIAEMOM HITH
COBEPILICHHOM I[POTHBONPABHOM [JeAHHH, a TAK¥KE 0 JIMLE, ero NOArOTaBJIMBAIOIIIEM,
COBEpLIAIOIICM HIIH COBEPIUIMBLIEM, o6pamelme MOANEKHT HAIlpaBJICHUIO B Focy,ﬂ,apCTBeHHbIﬁ
OpraH B COOTBETCTBHH C €0 KOMIIETEHILIMEH.

3.2. OBpawuenue, B KOTOpom oOxkaiyeTces cy1e0H0e pelIeHHe, BO3BPAILAeTCs rpaKIaHuny,
HalpaBUBLIEMY OOpalleHHE, C Pa3bACHEHHEM IOPsIKa 00KAJIOBAHKSA JaHHOTO Cy/1e6HOro
pelIeHUsI.

3.3. O6pasoBate/ibHOE YUPeKICHHE [IPH [10JYUEHHH MHCBMEHHOT0 OOpAIleH s, B KOTOpOM
CO/IepKaTCsl HEUEH3YPHbIE JIMOO OCKOPOUTE/ILHBIE BBIPAMKEHHSI. YIPO3bl IKU3HH, 30POBBIO H
MMYUICCTBY JIOJZKHOCTHOIO JIMLIA, & TAKIKE YICHOB €0 CeMbH, BIIpaBe OCTABUTEL oOpalleHue He3
OTBETa MO CYNICCTBY MOCTABACHHBIX B HEM BOMPOCOB H COOOUIMTL FPaskIaHHHY, HAIIPABUBIIEMY
oOpauieHue, 0 Hel0MyCTUMOCTH 3JI0YOTPeGIeHHs TIPABOM.

3.4. B ciyuae, eCIH TEKCT NHCLMEHHOTO 00palleH s He TO/1aeTcs MPOYTEHUIO, OTBET Ha
OOpallleHHe He JAaeTCA U OHO HE MOICKHT HANIPABIEHHIO HA PACCMOTPEHHE B OpraH uiH
AO/DKHOCTHOMY JIMILY B COOTBETCTBUM € HX KOMIICTCHLMEH, 0 4eM coobIAeTCs rpayKAaHKHY,
HanpasMBIIEMY obpallieHue, eclii ero GaMHIIHA H NOUTOBLIH aapec MOANarTCs TPOUTEHHIO.

3.5. B ciyuae, ecii B MUCBEMEHHOM OOpALEHHH TPayKAaHHHA COACPIKHTCS BOIIPOC, HA KOTOPBIH
€My MHOTOKPAaTHO [aBajMCh IIHCBMEHHBIE OTBETHI 110 CYIIECTBY B CBA3M C paHee
HaNpaB/IsieMBIMH O0OPALICHUAMH, H IIPH 3TOM B 0OPAIICHUH HE IPUBOISTCS HOBBIE TOBOIBI HIIH
06CTOATENBCTBA, PYKOBOAUTE/E 00PA30BATEIBHOIO YUPEKACHHS THGO YIIOMHOMOYEHHOE HA TO
JIMIO  BOpAaBE MNPHHATH pEILUCHHE O OC30CHOBATENBHOCTH OYEPe/HOTO O0palleHus] |
NPEKPALICHHH IEPENHCKH ¢ TPAKIAAHHHOM [0 JaHHOMY Bomnpocy. O jgaHHOM pelleHHH
YBEAOMIJISICTCS TpakIaHHH, HanpaBUBIINil obpauienue.

3.6. B cayuae, ecim OTBET MO CYILECTBY MOCTABIEHHOrO B 06paleHnH BOIIPOCA HE MOKET ObITh
naH Oe3 pasryalleHus CBe/IeHHH, COCTABMMIOLIMX rOCY 1apCTBEHHYIO WM HHYIO OXPaHsIEMYIO
(benepanbHbIM 3aKOHOM TaliHy. IPaXIAHHHY, HANPABUBIIEMY 06palleH e, coodaeTes o
HCBO3MOKHOCTH aTh OTBET 1O CYUIECTBY MOCTABIEHHOIO B HEM BOIPOCA B CBS3H C
HEJIOMYCTHMOCTBIO pa3riallieHHs YKa3aHHbIX CBeIeHH .

3.7. B cayuae, eciu NPHYHHBL, 110 KOTOPBIM OTBET 110 CYLIECTBY TTOCTABIEHHBIX B oOpaleHun
BOTPOCOB HE MOI OBITh JaH, B MOCJEAYIOUIEM OBINH yCTpaHEeHbl, FPaKJaHHH BIPABE BHOBD
HanpaBuTh oOpalleHue B 00Pa3oBaTE/IbHOE YUPEkKICHHE.

4. Pabora ¢ ycTHBIMH 00pameHHaMu

4.1. Ha ycrHble oOpalieH sl rpakaaH JaeTcs YCTHLIE OTBET B TOM cllydae, eciid U3JI0KEeHHBIS
3asBUTEIeM (PAKTBL M 00CTOATENLCTRA OUEBH/IHLL U HE TPeOYIOT IPOBEPKH U H3YUCHHS.



4.2. Ilpuem ycTHBIX oOpalleHuid 110 KOHTAKTHLIM TesehoHaM 00pa3oBaTeIbHOTO yUPeKAeHH
BCOCTCH aﬂMHI—IHCTpaHI/Ieﬁ 06pa3013a"renbnor0 YUpPCIHKACHUA, KOTOPbIMH OA€TCA KOHCYJIbTAllHs.

4.3. YeTHBIE 0OpaleHus:

Tp€6y{-OH_IH€ OIIEPaTHBHOIO BMCLUATC/IBCTBA HJIM OKA3aHHA ITOMOIIH B CIIOKHBILECHCS CHTYyalHH
OJOBOOATCA 10 PYKOBOIOHTEIA O6pa3OBaT€."Ib{-IOFO YUpPCIKIACHUA UJIH YIIOTTHOMOYCHHOTO JIHLla AJIA
NPHHATHA PEUICHHUA H OCYLICCTRBICHHUA KOHTPOJIA 3a €€ PaspeIlIeHUEM

COoACpXKAaMe KPHUTHYCCKHUEC 3aMCHaHHd B allpec OﬁpaBOBaTeﬂbHOFO YUpCIKKACHU, COTPYAHHKOB
OGpaBOB‘aTeJ’[BHOFO YUPCIKACHHUA HIHW 110 YIYULICHHIO HX JOCATCIBHOCTH OOBOAATCA 1O
PYKOBOIAHUTEITA 06paSOBaTe.‘le0I’O YUPCIKIACHHA UKW YITOJTHOMOYCHHOT'O JIMLA.

5. CpokH paccMOTPeHHsI IHCBMEHHOT0 00paeH st

5.1. IluceMeHHOe oOpalieHHe, NOCTYNHBLICE B 00pa30BaTe/IbHOE YUPEKICHHE B COOTBETCTBHH C
ero KoMMeTeHu e, paccmarpuBaeTcs B Tedenue 30 JAHeH co JHS PErucTpalHy [MMCbMEHHOTO
oOpalleHHs.

5.2. B HCKIIIOYHTENBHBIX Cl1ydasiX PYKOBOAHTENb 00pa3zoBaTEIbHOIO YUpeKAeHH s THOO0
YIIOJIHOMOYEHHOE Ha TO JIMLO BIIpaBe IPOJIHTE CPOK PACCMOTpPeHHs o0 palneHus He Dojiee ueM
Ha 30 nHel, yBEIOMHUB O MPOJJIEHUH CPOKA €r0 PACCMOTPEHHS IpaskKIaHHHa, HATPaBUBIIIETO
oOpaleHue.

6. JIu4HBIH NpHeM rpa:kIaH

6.1. JInuHbIl npyeM rpaxiaH B 00pa3oBaTeIbHOM YUPEKISHUH MPOBOIUTCS €ro
pyKoBoauTeaeM H YHOJITHOMOYCHHBIMHA HA TO JIMI1dMH. I/IHtl)OpMElLIHSI O MEeCTe H BPCMECHHU [IpHUEMa
JOBOAMTCS 10 CBEJICHMS IpaX/l1aH.

6.2. Ilpu nMyHOM NpHEeMe FpakKIaHHuH NPEeAbIBISET JOKYMEHT, YIOCTOREPSIONI ero THYHOCTS.

6.3. ConepxaHue YCTHOTO 0OpalleHus 3aHOCHTCS B KaPTOYKY JIMYHOTO TIpHeMa rpakIaHuHa
WJIM JKYPHAJ perucTpalui 3asBieHui, oOpalleHuil ¥ kanod rpaxknal. B ciyyae. eciiu
M3JI0KEHHBIE B YCTHOM O0pallleHHH (PAKTBl U 0OCTOSTEILCTBA SIBJISIFOTCS OUEBHAHBIMH W HE
TpeOy10T JONOJHHUTE/ILHON IPOBEPKH. OTBCT Ha 00palleHHUe C COorNacus rpamaaHiHa MOXKeT
OBITH JaH YCTHO B XOJ€ JHYHOI'O [IPUEMa, O YeM JeaeTcs 3allUch B KAPTOUKe JIMYHOTO IIpreMa
rpaxaaHuHa. B octanpHBIX ciydasx naeTcs MUChbMEHHBIH OTBET MO CYIIECTBY MOCTARIEHHBIX B
oOpalleHu BOIPOCOB.

6.4, IluceMennoe O6paH.IEHI/IE!, [IPHUHATOC B XOAC JIMYHOI'O IIpHeMa, IOMNCKHT pErucTpalii 1
pPacCMOTPEHHIO B MOPSAIAKE, YCTAHOBICHHOM HacTosweil MHcTpykuuei

6.5. B cnyuae, ecinu B 00palieHHH COASPIKATCS BONPOCH], PellIeHHe KOTOPEIX He BXOIHT B
KOMIIETEHLIHIO 00Pa30BaTeILHOIO YUPeXKACHHs, FpakIaHUHY daeTcsl pa3bsCHEHHE, KyJa U B
KaKOM MOPAIKE EMY cleayeT 00OpaTUThCA.

6.6.B xone nM4HOrO npUemMa rpakaaHuHy MOXKeT ObITh OTKa3aHO B JAJbHEHIIEM pacCMOTPEHHH
oOpalleHus, ec/id eMy paHee Obll AaH OTBET I10 CYLIECTBY MOCTABICHHBIX B 00pallleHHH
BOIIPOCOB.

7. OTBeTCTBEHHOCTDb 32 HApymeHne HacTosimeil Muerpykuun

Hapymenne rtpeGosanuii nHacrosued MHeTpykuun. popmanbHoe oTHOlIEHHE K oOpalleHHsIM
rpakaal HiIH TPOSBACHHAA HEeJUCUUIUIMHHPOBAHHOCTL MPH BBIIOJNHEHHH MOPYYEHHH II0
pabote ¢ oOpalleHHsAMH TPa)KAaH BJIEKYT AMCLUHIIMHAPHYIO MJIH HWHYIO NPeayCMOTPEHHYIO
3aKOHOAATEJIbCTBOM OTBETCTBEHHOCTE.



